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UPDATED COVID-19 GUIDANCE  

30 November 2021  

 

1. Introduction 

The source document is the Government guidance published on 29th November 2021 

Schools  Covid-19 Operational Guidance 

In the event of a conflict with the SET Covid guidance issued on 28th September 2021 or any 

other prior communications on this subject, the provisions of this document will take 

precedence. 

The Prime Minister announced on 27 November the temporary introduction of new 

measures as a result of the Omicron variant. These measures are precautionary, while the 

variant is tracked and assessed. As a result, we are reflecting these measures in this 

guidance for our schools, most directly a temporary recommendation on the wearing of face 

coverings in schools and changes to isolation requirements for confirmed and suspected 

cases of the Omicron variant and their contacts. This advice remains subject to change as 

the situation develops. 

 2. Definitions 

Face Covering – In the context of the coronavirus (COVID-19) outbreak, a face covering 

(whether transparent or cloth) should fit securely around the face to cover the nose and 

moth and be made with a breathable material capable of filtering airborne particles. 

A face visor or shield may be worn in addition to a face covering but not instead of one. This 

is because face visors or shields do not adequately cover the nose and mouth, and do not 

filter airborne particles. 

 

 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
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3. Use Of Face Coverings 

Updated guidance to apply from 30th November 2021 

SECONDARY SCHOOLS 

All head teachers please ensure the mandatory use of face coverings by staff, students and 

visitors (exemptions excepted) when moving around the premises, outside of classrooms, 

such as in corridors and communal areas. They are not required to be worn outdoors.  

Students attending our schools must also wear a face covering when travelling on dedicated 

transport to and from school and must also wear them on public transport (exemptions 

excepted).  

BOARDING HOUSES  

Refer to guidance issued by Wymondham College Headteacher 29th November 2021 

DINING HALLS  

Face coverings unless exempted are mandatory in all dining halls (when not eating) and 

kitchens from Tuesday 30th November 2021 

EYFS/PRIMARY SCHOOLS 

All head teachers please ensure the mandatory use of face coverings by staff and visitors 

when moving around the site e.g. in school corridors and communal areas.  

EYFS and Primary school children are not required to wear face coverings in school. 

Children under the age of 11 are not required to wear face coverings on public transport, 

privately contracted or local authority school transport or school minibuses.  

CLASSROOMS/SCHOOL/SET OFFICES/STAFF ROOMS 

Classrooms 

At this stage, the wearing of face coverings in classrooms is not mandatory, but individuals 

who wish to wear them in lessons may do so at their own discretion. 

Transparent face coverings can be worn to assist communication with someone who relies 

on:  

• lip reading  

• clear sound  

• facial expression 

School/SET offices/Staff rooms 

All staff (unless exempted) must wear face coverings in multi occupancy offices and staff 

rooms. All persons entering an occupied office or staff room where a colleague or others are 

present must wear a face covering (exemptions excepted). Face coverings may of course be 

removed whilst eating or drinking in these areas but must be replaced afterwards. 



Sapientia Education Trust           Covid-19 Guidance 30 November 2021                                                                                Page 3    

 

4. Safe Use Of Face Coverings 

Where face coverings are worn in the areas as identified above, then it is essential that they 

are worn correctly, and both the nose and the mouth are covered.  

Clear instructions in the safe use of face coverings must be given to all persons who will be 

wearing face coverings e.g.  

• how to put on 

• refrain from touching 

• how to remove 

• how to store 

• cleaning 

• safe disposal  

Information can be found via the following link:  

Face coverings instructions for use-removal-cleaning and disposal 

Storage instructions:  

Staff/Visitors/Students: If face covering is reusable, on removal, place in a resealable plastic 

bag and place in a drawer, pocket or school bag as appropriate. If single use, place in a 

waste bin when removed.  

REMEMBER TO WASH YOUR HANDS AFTER HANDING YOUR FACE COVERING 

5. Behaviour 

In circumstances where a student refuses to wear a face covering if directed to do so 

without a valid reason then the matter should be dealt with under the school behaviour 

policy.  

In the case of staff refusing to wear face coverings when directed without a valid reason, 

this may be treated as a disciplinary matter. The trust HR department will provide assistance 

as required if local resolution cannot be achieved. 

If a visitor refuses to wear a face covering without a valid reason when directed, they should 

be asked to leave immediately. 

Students should be informed that sharing of face coverings is prohibited and any horseplay 

which results in face coverings being forcibly removed or damaged will be dealt with in 

accordance with the school’s behaviour policy.  

6. Access To Face Coverings 

Due to the use of face coverings in wider society, staff and pupils are already likely to have 

access to face coverings. You should have a small contingency supply available for people 

who: 

 • are struggling to access a face covering 

 • are unable to use their face covering as it has become damp, soiled or unsafe 

https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
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 • have forgotten their face covering  

Staff and pupils may consider bringing a spare face covering to wear if their face covering 

becomes damp during the day. 

7. Exemptions 

As we know, in wider society some individuals are exempt from wearing face coverings. 

These exemptions shall also apply to education settings. 

See Face covering exemptions  

These may include individuals with a physical or mental illness or impairment who cannot 

put on or remove a face covering or those with hearing difficulties who rely on lip reading or 

clear facial expression to communicate. 

It is important to ensure teachers and staff are sensitive to these needs. 

8. Communication 

Head teachers should communicate this change to face covering policy within all trust 

schools as soon as possible. 

As the governments Coronavirus strategy has evolved, we have seen numerous changes of 

direction but we have been assured the above changes are a temporary measure. 

When we receive new guidance, we will advise all head teachers in due course.  

9. Tracing Close Contacts And Isolation 

Close contacts in schools are now identified by NHS Test and Trace and SCHOOLS are not 

expected to undertake contact tracing. As with positive cases in any other setting, NHS Test 

and Trace will work with the positive case and/or their parent to identify close contacts. 

Contacts from a school setting will only be traced by NHS Test and Trace where the positive 

case and/or their parent specifically identifies the individual as being a close contact. This is 

likely to be a small number of individuals who would be most at risk of contracting COVID-19 

due to the nature of the close contact. You may be contacted in exceptional cases to help 

with identifying close contacts, as currently happens in managing other infectious diseases. 

All individuals who have been identified as a close contact of a suspected or confirmed case 

of the Omicron variant of COVID-19, irrespective of vaccination status and age, will be 

contacted directly and required to self-isolate immediately and asked to book a PCR test. 

 They will be informed by the local health protection team or NHS Test and Trace if they fall 

into this category and provided details about self-isolation. 

Further actions for educational settings may be advised by a local Incident Management 

Team (IMT) investigating a suspected or confirmed case of the Omicron variant of COVID-19. 

For everyone else, isolation rules are unchanged. Individuals are not required to self-isolate 

if they live in the same household as someone with COVID-19 who is not a suspected or 

confirmed case of the Omicron variant, or are a close contact of someone with COVID-19 

https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works
https://www.gov.uk/get-coronavirus-test
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who is not a suspected or confirmed case of the Omicron variant, and any of the following 

apply: 

 • they are fully vaccinated 

 • they are below the age of 18 years and 6 months 

 • they have taken part in or are currently part of an approved COVID-19 vaccine trial 

 • they are not able to get vaccinated for medical reasons Instead, they will be contacted by 

NHS Test and Trace, informed they have been in close contact with a positive case and 

advised to take a PCR test.  

We would encourage all individuals to take a PCR test if advised to do so.  

Staff who do not need to isolate, and children and young people aged under 18 years 6 

months who usually attend school and have been identified as a close contact of someone 

with COVID-19 who is not a suspected or confirmed case of the Omicron variant, should 

continue to attend school as normal.  

18-year-olds will be treated in the same way as children until 6 months after their 18th 

birthday, to allow them the opportunity to get fully vaccinated. At which point, they will be 

subject to the same rules as adults and so if they choose not to get vaccinated, they will 

need to self-isolate if identified as a close contact.  

Settings will continue to have a role in working with health protection teams in the case of a 

local outbreak. If there is a substantial increase in the number of positive cases in a setting 

(see Stepping measures up and down section for more information) or if central 

government offers the area an enhanced response package, a director of public health 

might advise a setting to temporarily reintroduce some control measures. 

 

PLEASE NOTE: All other COVID control measures  around mixing and bubbles, cleaning, 

personal hygiene, ventilation and lateral flow testing remain in place except to the extent 

that, all secondary schools must arrange for the testing of all consenting students once in 

school on return from the Christmas break. Thereafter students should continue to test 

twice weekly at home. Wymondham college students will continue to test in school.  

We continue to strongly encourage all Staff at trust schools to test themselves twice weekly 

and report results via their usual reporting system.  

 

C J Lloyd 

Health and Safety Officer 

Sapientia Education Trust 

29th November 2021 

  

https://www.gov.uk/get-coronavirus-test
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak

